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On 1993 June 19 the Main Building of the then King Edward Centre

On 1983 June 19 the Administration Building of the old King Edward
Campus had two staircases remaining -- the rest is a pile of

rubbTle.
The intervening ten years have brought King Edward Campus from
being a striving infant to maturity. It has paid its dues......

AND HERE WE ARE!!!!
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PROCEDURE REGARDING ABSENCE OWING TO ILLNESS IN
EXCESS OF TEN (10) CONSECUTIVE DUTY DAYS

The following procedure concerning protracted absence of instructors owing to
illness, has. been adopted by Vancouver Community College, to assure the fullest
protection to all parties affected: the students, the instructor and the staff
as a whole.

Upon commencement of absence owing to illness (if possible, before
actual commencement of actual absence from duty), it is the
instructor's respons1b111ty to inform the centre principal or

the principal's delegate, in accordance with the established
practice of the centre, or to see that the centre principal or his
delegate, is informed.

This provision is also applicable when absence is to be ten (10) duty days or
less.

1. Notification of Long-Term Absence Owing to Illness

B

1.1 If absence ow1ng to illness is (or is 11ke1y to be) more than
ten consecutive days, written notification of absence owing to -
illness is to be submitted to the centre principal, who will
inform the Director of Human Resources.

1.2 Notification to the centre principal may be by completion of the
Notification of Long-Term Absence form (attached), OR by letter
containing the same information as that normally e11c1ted by
that form.

1.3 Such leave of absence (with pay) owing to illness shall not
exceed the period covered by accumulated sick leave credits.

2. During Long-Term Absence Owing to I1lness

2.1 It is assumed that during protracted illness, the absent
instructor, or the absent instructor's physician, or an
individual acting for either, will contact the centre pr1nc1pa1
from time to time, regarding progress toward recovery.

2.2 When and if illness is protracted beyond the estimated date of
recovery and thus beyond the period of leave granted, an
amending request must be submitted.

2.3 Prior to the total consumption of sick leave credits, the absent
instructor, or an individual acting on behalf of the absent
instructor, must request, through the centre principal, leave of
absence without pay, owing to illness from the date sick leave
credits expire. Such application must specify the period of
time for which leave without pay is requested.

If this period is indeterminable, an approximate period of time
must be indicated which may be subsequently reduced or extended.
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EXCESS OF TEN (10) CONSECUTIVE DUTY DAYS CONT.

3. Return to Duty After Leave of Absence for Health Reasons

3.1 "Certificate of Fitness to Resume Instruction Duties"

In every case involving absence from duty for health reasons
where the period of absence exceeds ten (10) consecutive duty
days, a "Certificate of Fitness" must be completed by the
attending physician and forwarded to the Director of College
Health Services, 100 West 49th Avenue, Vancouver, B.C., V5Y 2Z6.
The form for this "Certificate of Fitness" may be obtained from
the respective centres. Before the instructor may return to
work, the report must be accepted by the Director of College
Health Services who shall so advise the centre principal.

3.2 Notice of Intention to Return to Duty

Notice of the instructor's intention to return to duty, which is
subject to the receipt of the above "Certificate of Fitness to
Resume Instructional Duties", shall be submitted to the centre
principal before such scheduled return:

- preferably one month before the date on which the instructor
wishes to resume work if the leave is for six (6) months or
more;

- preferably one week before the date on which the instructor
wishes to resume work if the leave is for more than ten (10)
consecutive duty days but less than six (6) months.

3.3 Notice of Intention to Return to Duty shall be initiated by
submission of the so titled form to the centre principal, who
shall then advise the Director of Human Resources.

3.4 It is assumed that termination of long-protracted leaves of
absence owing to illness, shall be requested for times of
convenience and greatest advantage to instructor, College and "
students. J

Revised September 1982
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FIRST AID & WORKER'S COMPENSATION CLAIMS

There has been some confusion regarding first aid facilities on
campus and who is covered for W.C.B. claims. Hopefully the following
information will help to clear up this confusion:

- A11 full-time (but not part-time) students enrolled in W.C.B.
approved programs are eligible for W.C.B. coverage. The following
programs are covered:

Tl L\ Homemaker

Pharmacy Assistant EilaT .

BalsS D Programs on Deafness

E.O.W. B.E.S.T. / Basic Job Readiness

Auto Mechanics Training

Auto Body
College Staff

Diesel Mechanics
Contracted Staff (eg. Domco)

- if a staff member or W.C.B. covered student is injured at the
college, the injury must be reported to a supervisor or first aid
attendant and recorded in the accident record book (see note #1).
This must be done for all injuries, minor or major. Books are
kept in Student Health Service and (after hours) in Room 1033.

- if the injury is classified as major (see note #2) the supervisor
or first aid attendant is required to complete form 7A (available
from the student health service or the first aid room 1033). The
original of this form is sent to Mr. Doug Brown and a duplicate
is sent to the student health service.

- not reporting an injury could jeopardize a future claim for that
injury.

- if the injury is minor but you decide to visit your doctor anyway,
you must inform a first aid attendant and provide the necessary
information for the forms that are required by W.C.B. when a
doctor's visit is involved.



NoTeE # 1

NOTE ¥ 2

INDUSTRIAL FIRST AID REGULATIONS

Treatment record book

1.20 The employer shall maintain at the place of employ-
ment a written record of all injuries or manifestations of
disease. The record shall include:

(a) the full name of injured worker;

(b) the date and time of injury or complaint of illness;
(c) the date and time the injury or illness was reported to the

employer or to his representative;

(d) the names of witnesses;
(e) a brief description of how the injury or illness occurred:;
(f) a brief description of the nature of the injury or illness;

and,

(g) adescription of the treatment rendered and any arrange-
ments made relating to the injured worker.

1.22 Each record of entry shall be signed by the first-aid

attendant or the person rendering first-aid and, where

possible by the worker receiving treatment.

1.24 The treatment records shall be kept for at least five

years.

INDUSTRIAL FIRST AID REGULATIONS

SCHEDULE &

EMPLOYERS' REPORTS OF INJURIES
The following Regulations expluain the circumstances in
which an injury (or claimed injury) must be reported by an
employer to the Board on Form 7.

REGULATIONS
1. Where none of the conditions listed (a) to (h) in

Regulaiion 2 is present, an injury 1S a minor injury and ot
require& [©) E_r_e_eoncd 1 the énard unless one of those

conditions subsequently occurs.

2. A reportable injury is an injury arising out of and in the
course of employment under Part I, or which is claimed by
the worker concerned to have arisen out of and in the course
of such employment. und in respect of which any one of the
following conditions is present or subsequently occurs.

(#) The worker loses consciousness following the
injury, or
(b) The worker is transported or directed by a first aid
dant or other rep ive of the employer to
a hospital or other place of medical treatment, or is
recommended by such person to go to such place,
or
The injury is one that obviously requires medical
treatment, or
(d) The worker states that he intends to seek medical
treatment, or
(e) The worker has received medical treatment for the
injury, or
(f) The worker is unable or claims that he is unable by
reason of the injury to return to his usual job
function on any working day subsequent to the day
of injury. or
{(g) The injury or accident resulted or is claimed to
have resulted in the breakage of an artificial
member, eyeglasses, dentures, ora hearing aigd, or
(h) The worker or the Board has requested that an
employer's report be sent to the Board

5

3. The obligation of the employer to report the injury to
the Board commences when a supervisor. first aid attendant.
or other representative of the employer first becomes aware

54 Effective Date Sept 19

INDUSTRIAL FIRST AID REGULATIONS

of any one of the conditions listed in Regulation 2, or when
notification of any such condition is received by mail or
telephone at the local or head office of the employer.

4. These Regulations come into force on the first day of
January. 1975.

NOTE:

Under the Workers™ Compensation Act. a reportable
injury must be reported to the Board by the employer
on the form prescribed by the Board within three days
of the moment indicated in Regulations 2 and 3 above

Any failure to do so. unless excused by the Board. is an
offence punishable by a fine of up to S1.549.95. Also
any compensation paid until three days after receipt of
the report at the Board muy be levied and collected
from the employer by way of additional assessment

rather than being charged to the class fund



FIRST AID AT K.E.C.

Services, equipment and supplies

1.02° Employers shall provide and maintain first-aid ser-
vices, equipment and supplies according to the requirements
of Schedule 1 and Tables 1 to 6.

Requirements

1.04 The first-aid services and equipment specified in these
regulations are the minimum an employer shall supply and
make readily accessible to workers during working hours.

4 Effective Date Sept 79

- During regular Student Health Service hours the Student Health Service
Staff provide first aid services on campus, Local 209.

HEALTH SERVICE IN EMERGENCIES

Because of meal breaks, class visits, workshops and other activities, the Community Health Nurse may
not be in her office at all times. IN THE EVENT OF AN EMERGENCY - during regular health service hours
- the nurse is always available on a beeper if she is not in the office. Just call Counselling

Reception local 208, who will page her for you. If the nurse is unavailable a First Aid Attendant
will be paged for you.

Regular health service hours are:

Monday to Thursday - 9:00 am to 8:00 pm
Friday - 9:00 am to 3:45 pm

- at other times injuries should be reported to your supervisor.

- at times other than regular Student Health Service hours, basic first aid
equipment, accident record book, and form 7A are available in the first
aid room 1033. Access to this room is available by key prior to 9 a.m.
from the switchboard and after 7:30 p.m. Monday to Thursday or 6 p.m.
Friday from Security, Local 204 or Pager #667-2638 - wait for tone and
repeat twice "please unlock first aid room 1033 now".
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How to claim

If you suffer an injury or disease which you feel is

related to your work, you should:

* Reporl lo the first aid attendant. Il there is no first

aid attendant, reporl to your supervisor, foreman

or other rep ive of your employ

Gel medical aid, il necessary, and tell the

physician or hospital that you will be submilling a

claim lor compensalion.

* Give the details of the injury or disease to your
employer as soon as possible. If you delay, it
could bring into question the acceptabilily of your
claim. If you get a blank application form from the
WCB, fill it in promplly and return it to the office
handling your claim. The address is shown on
the top of the form. For some minor claims, an
application is no! always required.

What types of injuries to report
to your employer

A reporl musl be made 'o the employer so thal the
employer can nolify the WCB. An employer is
required lo submil a repsrt 10 the Board when one
or more of the following ourcurs.

* A worker is injured andg ioses consciousness.

* A worker is senl lo gel medical lrealment by a
first aid attendant or supervisor.

* An injury or disease obviously needs medical
treatment.

* A worker slales thal he is going to get medical
Irealment (or has already been for medical
trealment) for an injury or occupational disease.

* A worker is unable (or says he is unable) lo do
his job because of an injury or disease resulling
from his work, either on the day of the injury or
on subsequent days.

* An accident where an artificial limb, an appliance,
eyeglasses, denlures or hearing aid, is broken
(or the worker claims thal it was).

* The WCB has made a special requesl for a
report
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“Your boss says you can have the rest of
the afternoon off .. .” -

IF AN INJURY IS NOT REPORTED PROMPTLY.
THERE MAY BE COMPLICATIONS IF YOU
CLAIM LATER THAT A CONDITION WAS
CAUSED BY A PREVIOUS WORK INJURY. YOU
SHOULD THEREFORE LIST ALL INJURIES IN
YOUR INITIAL REPORT. EVEN IF AN INJURY
DOES NOT CAUSE YOU TO MISS WORK, IT IS
IN YOUR INTEREST TO REPORT IT IN CASE OF
FUTURE PROBLEMS.

Because of the gradual nalure of their onsel,
industrial diseases will be an exception to the
above procedures. In lhese cases. you should
report to your employer when you first become
aware lhal your work has conlribuled to your
disease

Employer Arranges Transportation

Your employer, al his own expenss, is required 10
provide lransportalion (when necessary) lo a
hospiltal or doctor for initial treatment.

You Have a Cholce of Doctor

If you suffer an injury arising out of and in the
course of your employment, you should oblain first
aid as soon as possible and medical treatment if
required. Generally, you may choose any
physician, chiropractor, podialrist, naturopath or
denlisl, as long as the lreatmenl provided is
permilted by law and the injury is one he has
aulhority to treal. You should not change from one
practitioner to another without contacling the
Board, unless you change your address o another
community.

INDUSTRIAL FIRST AID REGULATIONS

SCHEDULE 9
NOTICE TO WORKERS

To Prevent Injuries

Use all safety devices and comply with all Health & Safety
Regulations. If there are any conditions which appear to be
dangerous, notify your employer, your Health and Safety
Committee representative or the nearest WCB office.

If Injured

Get First Aid immediately even for slight injuries

Report to the First Aid Attendant if one is available.
Notify your employer of the injury as soon as practicable,
giving time, place and other particulars.

If medical attention is required you are entitled to choose
your own physician, chiropractor, dentist, naturopathic
physician, or podiatrist. Advise the WCB if you intend to
change your physician or practitioner.

To Present a Claim for Compensation

Where time is lost from work beyond the day of injury, a
form is normally mailed to you from the Board. This is a
Form 6, application for compensation. You should complete
and sign the form and return it promptly to the Board office at
the address shown on the form.

If Assistance is Needed

If you need assistance with your claim or any other
information, please contact the Claims Department at the
WCB office nearest you.

IF YOU WISH MORE DETAILED INFORMATION, .
CONTACT THE WCB FOR A COPY OF THE BOOKLET,
“CLAIMS INFORMATION FOR WORKERS AND DEPENDENTS".

No. 301
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A SPEAKERS' BUREAU FOR VANCOUVER COMMUNITY COLLEGE

One of the most effective ways we can reach the public and build up the
college's profile in the community is by making the wealth of expertise
we possess -- from how to do a car engine tune-up to travel tips for
touring Greece -- readily available to people.

To this end, the public relations network is working to set up a speakers®
bureau. As sone of you are probably aware, there are speakers' bureaus

at the three universities. The first task at hand is to develop a roster
of volunteers to speak on topics of general interest. Once this has been
done, we will publish a Tist of topics and circulate it to professional,
service and interest groups in the community, along with information on
how they can book one of our speakers.

Naturally, the more speakers and topics we have to offer the greater the

bureau's reach. Topics may relate to the subject you teach, or they may

relate to a hobby or interest. Obviously, most audiences will be made of
intelligent laypeople, so the topics and approach should reflect this.

The bureau will be co-ordinated from the Public Relations Department. It
will solicit engagements and book speakers. As well, the department will
try to provide whatever backup materials a speaker might require. If a
significant number of the volunteer speakers want seminars on presentation
or delivery, we will try to bring in professionals to help.

Attached is an article from the University of Victoria, detailing the activi-
ties of their speakers' bureau over the last year. It gives some good ideas
on topics and potential audiences.

If you'd like to give speaking a try, please pass your name and topics along
to your pr network representative and more information will be forwarded to
you as plans are firmed up.

The pr network representative for King Edward Campus is R. N. Gauthier.

R.N.G.
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“Please feel free to call on me if an y of you think you need individual attention, **
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POSITION OPENINGS

V.C.C. King Edward Campus requires a Clerk Typist II. Closing
date for applications is June 24.

V.C.C. King Edward Campus requires an Instructional Assistant I
in the Auto Body Department. Closing date for applications is
June 23.

V.C.C. Langara Campus requires a Programmer Analyst II. Closing
date for applications is June 23.

V.C.C. Continuing Education requires a part-time Instructor for
the Post Basic Pediatric Nursing Program. This appointment starts
September 1, 1983. Closing date for applications is June 28.

For details on the aboye positions, please see bulletin boards.

olEolPs
CONGRATULATIONS, BETTE!
Bette Lowe has been reappointed as Head of the Business
Education Department. A justly deserved award!
REC,

PARKING

PLEASE park in the College parking lots. Neighbours are complaining
about people parking in front of their residences. Landscaping will
commence soon and cars parked along Glen Drive adjacent to the
Campus will be removed.

ol

OBITUARY

Graham Evans, Instructor in the half-time English Department, died
yesterday. Our sincere condolences go out to his daughter, Margaret.
Graham has been an instructor at King Edward Campus since September,
1972, and will be missed by his colleagues.

REG.
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FITNESS CLASSES

Please advise your students that our Continuing Education Fitness
classes are available to students as well as faculty and staff.

Classes run through August 11:
.Monday and Wednesday - 12:05 to 12:45 p.m.

Tuesday and Thursday - 5:00 to 5:50 p.m.
Cost is $24 for 2 days per week and $48 for 4 days per week.

RESH

EARLY PAYROLL CUT-OFF

The payroll cut-off date for next week is Wednesday, June 29. Please
have your time sheets in to the Payroll Clerk by noon.

B

THE POETRY CORNER

If all the world were quickly stilled,

and clouds in majesty no more,

the soft rain gone, and wind not blowing,
no flowers to smile, nor leaves to quiver,
brooks would dry and birds not soar;

then the Toneliness of your absence

would unbearable be,

and I could Tlive and hope no more.

Marianne Knill

BOOKSTORE NEWS

The bulk of our shelving has finally arrived and we are looking Tike

a bookstore now. A1l texts and other products are on display. Greet-
ing cards and calculators should be arriving soon. T-shirts and
athletic weare are next on our list.

Dept. Heads - please note that textbooks required for September are
being ordered now. We have drawn up requisitions to enable you to
submit your order. Drop by the bookstore and pick up or fill out

a requisition regarding your requirements.

GRKS



PARTY NOTES

THE OPENING SPLASH IS
FINALLY ARRIVING!!!I!!.....

FRIDAY, JUNE 24
7:00 to 1:00

ENTER CAFETERIA FROM GLEN DRIVE (WEST)

SHOW TICKETS AT THE DOOR

RETAIN FOR YOUR BARON OF BEEF AT 9:00

(FOR SLOW STARTERS)......

TICKETS WILL REMAIN AVAILABLE UNTIL

NOON FRIDAY

NO TICKETS AT THE DOOR!

ALL DRINKS ONLY $1.25

- =

VIA SOCIAL COMMITTEE
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